MODEL POLICY PACK – Document 2

FREELANCE and INDEPENDENT WORK CONTRACT OF ENGAGEMENT 



This contract is between [your organisation] Board of Trustees and [insert name / company].

This documents sets out the terms and conditions applicable to undertaking freelance and independent work in the following capacity [insert brief description]……………………………………

……………………………………………………………………………………………………………………………………………………..

Work will be undertaken on an *hourly / sessional / daily / fixed price basis*

*delete as appropriate

Payment will be made as per the letter attached and payment will be made only for the 

hours worked and specified on the attached letter of engagement. 

The content, responsibility and accountability of the work will be agreed in writing between the contracted individual / company and ……………………………………………………. [insert name of [your organisation] Board member / employee] on behalf of [your organisation] 

There is no obligation or contractual right for [your organisation] to offer permanent employment as a result of this contract. 

Payment will be made on submission of a detailed invoice as agreed in advance and 

detailed in the letter of engagement. 
The individual / company engaged by [your organisation] to undertake work on behalf of [your organisation] is wholly responsible for declaring income received and payment of National Insurance and tax due. 

[Engagement is conditional on [the individual / company] engaged by [your organisation] having appropriate public liability and professional indemnity insurance which has been seen and checked by [your organisation]. (For more information look at www.hse.gov.uk/pubns/hse40.pdf or www.businesslink.gov.uk, follow the “Health, safety, premises” link to “Insurance” and “Liability insurance”)

The individual / company engaged by [your organisation] is not entitled to any holiday, sickness, maternity, paternity, time off for dependants or other leave. 

I agree to the above terms and conditions and declare that I will ensure all income received is declared for tax and National Insurance purposes. 

I have read and agree to abide by the following practices and policies of [your organisation]:

Equality and Diversity policy, complaints procedure, confidentiality policy, health and safety policy, [other…].

Signed ……………………………………………….  Print Name …………………………………    Date …………………

On behalf of [your organisation]:  

Signed ……………………………………………….  Print Name ………………………….………    Date……………..
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